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[bookmark: Verwendungsnachweis]Proof of Employment of Funds:
Note: Pursuant to No. 10.2 of the Administrative Regulations pertaining to section 44 of the Federal Budget Code (BHO), Proof of Employment of Funds shall consist of a final report, a record of accounts as well as a tabular overview of receipts (list of receipts). Receipts need only be submitted if this was agreed upon in the Allocation Agreement. Otherwise, the auditing agency will request them if necessary when examining the Proof of Employment of Funds. The recipient of the allocation must retain the receipts for at least five years after submission of the Proof of Employment of Funds unless other regulations to be observed by the recipient call for a longer retention period. The Bundesrechnungshof (German SAI) must be granted an unrestricted right of scrutiny, also for the recipient (in line with No. 7.3 of the ANBest-P – the General Supplementary Provisions for Project Grants).[footnoteRef:1]  [1: Pursuant to No. 4.3 of the Administrative Regulations pertaining to section 44 of the Federal Budget Code (BHO), the regulations for allocations on the basis of unilateral administrative decisions shall apply mutatis mutandis: The provisions of the Administrative Regulations pertaining to section 44 of the Federal Budget Code (BHO) as well as of the ANBest-P (General Supplementary Provisions for Project Grants) and the BNBest-AA (Specific Supplementary Provisions of the Federal Foreign Office for Granting Allocations) shall therefore be agreed in the allocation agreement and complied with throughout implementation. ] 


Proof of Employment of Funds

(No. 10 of the Administrative Regulations pertaining to section 44 of the Federal Budget Code (BHO), analogous to No. 6 of the ANBest-P (General Supplementary Provisions for Project Grants))


relating to the

Allocation Agreement (if applicable, also list amending agreements)

	dated
	[bookmark: _GoBack]     

	Ref.:
	     



	Project title
	     




Recipient:

	     

	     




Type of allocation:

|_|	Project funding

Contractually agreed form of funding

	|X|	not subject to repayment
	|X|	conditionally subject to repayment
	|X|	subject to repayment

	Total own resources
	     
	euros

	Total third-party funding obtained
	     
	euros

	Total revenue from the project
	     
	euros

	Total Federal Foreign Office allocation
	     
	euros




Contractually agreed type of funding

|_|	Part funding
|_|	Deficit funding
|_|	Fixed-sum funding
|_|	Full funding

Contractually agreed purpose of the allocation:

	     



Contractually agreed goals of the funding: 

	     



Contractually agreed indicators of achievement of the goals: 

	     




Contractually agreed authorised period:

	from
	     
	to
	     





Final report

1.1 Project implementation:
Here it should be outlined which measures were intended to be taken in the course of the project (funding period) and which measures were actually taken. The use of the funding instruments (own resources, Federal Foreign Office funding, third-party funding, revenue, etc.) must be detailed in full.

     





1.2 Achievement of the project goals:
Here it should be described whether and to what extent the project goals were achieved. The desired and actual impact of the project on the target group should be described as far as possible in quantitative – otherwise in qualitative – terms. If it was only possible to partially achieve the project goals, the reasons for this must be specified.

     


Translation

Federal Foreign Office
- 1 -(RE/RES)
- 2 -

Annex 1: List of receipts

In the list of receipts, expenditure should be broken down into types of expenditure in line with the financial plan and the individual measures in each case listed by date (according to the date of the receipts).

[bookmark: Text28]Type of expenditure in line with authorised items in the financial plan:	     	

	
Serial
number

	
Date of 
payment
	
Recipient
	
Purpose of payment
	
Amount in
local currency
	
Exchange rate
according to separate
notification
	
Amount in
euros

	[bookmark: Text21]     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	
	
	
[bookmark: Text20]     	Amount carried over
	
|_|	Total expenditure within the expenditure
	     
	
	     




	


Serial
number

	
Date of
payment
	
Recipient
	
Purpose of payment
	
Amount in
local currency
	
Exchange rate
according to separate
notification
	
Amount in
euros

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	
	
	|_|	Amount carried over
	|_|	Total expenditure within the expenditure
	     
	
	     



2. Record of accounts

2.1 Revenue

	
Revenue
	According to the financial plan of the Allocation Agreement 
	Actual revenue
(euros)

	
	Euros
	Total revenue
	Euros
	Comments

	Own resources (1)
	     
	     
	     
	     

	Third-party funding (2)
	     
	     
	     
	     

		Total third-party 
            funding 
	     
	     
	     
	     

		Item 1
	     
	     
	     
	     

		Item 2
	     
	     
	     
	     

		Total other resources
	     
	     
	     
	     

		Item 1
	     
	     
	     
	     

		Item 2
	     
	     
	     
	     

	Subtotal (1)+(2)
	     
	     
	     
	     

	Total allocation from the
Federal Foreign Office (3)
	     
	     
	     
	     

	Total revenue (1)+(2)+(3)
	     
	     
	     
	     



The total allocations from the Federal Foreign Office consist of the following instalments based on individual requests for funding:

	
	Date of payment
	Amount of payment
in local currency
	Exchange rate

	1st request for funding
	     
	     
	     

	2nd request for funding
	     
	     
	     

	3rd request for funding
	     
	     
	     

	4th request for funding
	     
	     
	     

	5th request for funding
	     
	     
	     

	6th request for funding
	     
	     
	     



2.1 Expenditure

	1
	2
	3
	4
	5
	6

	
Expenditure in line with the list of tasks
	According to the financial plan of the allocation agreement
	
Actual
expenditure
	
Additional expenditure or under-utilisation of funds
	
Additional expenditure
amounting to
	Remarks 
(Reasons for additional expenditure or under-utilisation of funds)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	
Total expenditure

	     
	     
	     
	     
	     



The list of receipts provides a detailed overview of expenditure. A list of receipts should only be drawn up for an interim proof of employment if this was agreed in the Allocation Agreement. 


2.3 Comparison of revenue and expenditure eligible for an allocation

	
Total revenue

Total actual expenditure eligible for an allocation

|_|	Saving	|_|	Additional expenditure


	
[bookmark: Text22]     	euros

[bookmark: Text23]     	euros

[bookmark: Text24]     	euros





[bookmark: Text25]Concluded on	     	



It is hereby confirmed that the expenditure was necessary, that the allocation was used economically and that the figures contained therein coincide with those in the books. All requirements laid down in the Allocation Agreement were met. 



[bookmark: Text26][bookmark: Text27]     	[date]     	




	
(Legally binding signature(s) of the recipient)


If the recipient has an internal auditing body, it must examine the Proof of Employment of Funds and enclose certification that it has done so, giving details of its findings.

